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The HfWU neo Support Team welcomes you at the HfWU!

With this short instruction we want to make approaching the different functions of our campus
management system ,HfWU neo* as easy as possible for you. You will find a description of the most
important functions and settings you should use and activate to make sure not to miss any information
and to be well prepared.

This instruction is not going to deal with all functions of neo. A lot of them are self explaining and often
equipped with a link to Stud IP Online Help (reachable through the help icon @, then further help)

The actual software behind Hf\WU is “Stud IP“, you might notice this by getting messages from the
system in the future.

30.10.2018 3 HfWU neo-Team, Petra Wolf
Translation: Leonie Grote



HfWU neo — First steps for students, English version o

networking | e-learning | organizing ...

1. The most important step first —the log in

To log in to HIWU neo you need your HfWU user account. It consists of your user name and your
password that you received from the IT services. Your account is centrally managed and also used for
logging in to other web services like the H\WU Webmailer, Flex Now or WiFi.

Change password

It is not possible to change your password through HfWU neo. To do so, please use the following link
to the Webmailer https://webmail.hfwu.de/.

Forgot user name/ password

In case you can’t remember the correct user name or password please turn to the IT Services for help.
You need to send them a copy of your StudiCard for identification (support-itd@hfwu.de).

Now type https://neo.hfwu.de in the location bar of your browser.

Switch HfWU neo to English before you start. To log in without a HfWU account click

Veranstaltungsliste 0 in the upper left corner. Now chose your semester to see your appointments
on a certain date.

Iféou are a registered user put your user name and password in the login field 9 and click Login

Hochschule fuer W
neo

ﬁ networking | e-learning | organizing ...
‘ SRR
Welcome!

- Please, identify yourself with username and password:

Username: e
Password:
\Lal Cancel

Forgotten password

Login

30.10.2018 4 HfWU neo-Team, Petra Wolf
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2. The start page

After logging in successfully you will be taken to the standard start page of HWU neo automatically.

neo

networking | e-learning | organizing ...

Search for courses

Quicklinks

My courses
My start page Add a course / Create study group

Jump marks Messages

Quicklink Mail inbox / Sent
uicklinks

Community
Who is online?/ My contacts / Study groups / High score list

Actions

=+ Add widgets
+ Restore default My profile

Settings

My planner
Appointment calendar / Timetable

Search
User search / Course search

Tools

Announcements / Surveys and tests / Evaluations / Learning modules

Start page

2.1 Header and main navigationo

In the header you will find the main navigation consisting of different icons. The header will guide
you through the entire system. What kind of functions are hiding behind the different icons of the
header? A short overview:

Start page HfWU neo
My courses/My study groups/My institutes

Neo internal messages

HfWU neo Community with global Blubberstream, ,Who is online?“-function, study groups
and much more

Your personal profile

Your timetable and planner

Extensive search function of courses, people, institutions and much more
Tools to create announcements, surveys, etc.

Schwarzes Brett to upload small ads

Further Online-Services of the HIWU

| (@ X P2 re R el [ B =2

License status for the details of the correct licenses of your uploads

30.10.2018 5 HfWU neo-Team, Petra Wolf
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Some icons in the main navigation are occasionally displayed with a little red circle containing a

number m That is how you can see that the content of the marked page has changed since your last
visit. The number stands for the number of changes that have appeared. Click on the relevant symbol
to always stay tuned.

2.2 Area baro

The area bar is located right under the header. It will lead you through the whole system just like the
main navigation. In the bar you will find information like:
e Current page
you will recognize your current position on the H\WU neo website depending on the term that
is shown here.

e Notifications
When you received a personal message, have been mentioned in a Blubber chat or the blog
function of HfWU neo you will get a notification in a window in real time. A red window S news.
Put your cursor over it to open a little window and get to the news directly. The number in the
window gives information about the number of news available.

e Search for courses (quick search)
You can search courses through the search window on the left end of the bar. The search is
restricted to the current semester. For searching more detailed please use the search icon

L.] in the main navigation.
e Logout
Here you can log out of Hf\WU neo.

The biggest area beneath the bar is the content area. It consists of vertical start page navigations on
the left side of the page 9 and a content or action area to its right &,

2.3 The start page - navigation O

Within the navigation on the start page you can head to single widgets (windows) directly through
jump marks.

Single widgets can be moved, cut out (through the closing symbol X inthe upper right corner of the
widget) or added. That way you can personalize your HfWU start page and add different elements
depending on your personal needs.

30.10.2018 6 HfWU neo-Team, Petra Wolf
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Quicklinks

With this widget you can get at all different
functions of HfWU neo directly. Most functions
that are linked here are also to be reached
through the icons in the header. You can
personalize the widgets by adding the functions
Quicklinks you often use, or by removing those that are not

needed frequently in the processing mode E'r.

Jump marks

Navigation - Quicklinks

Announcements

This widget gives you the latest information
about your studies as well as upcoming
maintenance work on HfWU IT systems like
HfWU neo or QIS-SOS.

Jump marks

K ¥
Announcements
Al current appeIRTMments
Reg S UnNgs kpit FLUS
Registrierungs k =1
Reg S UNgs ke L3
Reg STUnNES k AN N

Navigation - Announcements

30.10.2018 7
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Jurmp marks

Al current aspoiniment
Registrierungs-Cockpit FLUS
Registrierungs-Cockpit FBF
Registrierungs-Cockpit FWR
Registrierungs-Cockpit FAVM

Parsaeniiche -News

Actions
’ A (I=L=
¥ Restore defauit

Navigation - Registration-Cockpits

Jump marks

Anncuncemsentc

All current appointments

Registrierungs-Cockpit FLUJS
Registrierungs-Cockpit FBF

Registrierungs-Cockpit FWR
Registrierungs-Cockpit FAVI

Navigation - All current

30.10.2018
Translation: Leonie Grote
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Registration cockpits of the faculties

There is a registration cockpit available for all
first semester students. Please choose the
registration cockpit of your faculty and follow the
given instructions. This helps you to quickly
subscribe to the most important institutions so
you'’ll be supplied with complete information.
You can access all information by clicking
courses in the main navigation, then My

courses.

All current appointments

All upcoming appointments, for example the
dates of your next courses, are shown on this

page.

HfWU neo-Team, Petra Wolf
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Personal news (Persdnliche News)
Here you can find a summary of all important

dates of your institutions as well as all courses
that you subscribed to.

Jump marks
Chnckehinks
Annauncementsc

Al current agpeiniments

Registrierungs-Coc
Persoenliche-News
estionnalirs

Actions

& Adid nvidgets

¥ Restore default

Navigation - Personal news

+ add widgets

Here you can add widgets to you start page that
have been removed before.

Jump marks

Ouickelindk:
Annauncements

Al current appeintMments

Actions

=+ Add widgets
¥ Restore default

Navigation - Add widgets
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Restore default

With the help of this action you can go back to
the default start page.

Jumip marks

Jusickdircs

ARnnauncements

All current appeiniments
Registrierungs-Cockpit FLUIS
trierungs-Cockpit FBF
Registrierungs-Cockpit FWR
Registrierungs-Cockpit FAVIM

sQeni e -News

JUEETIONRNaIrs

Actions

& Ada widgets
 Restore default

Navigation - Restore default
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3. Maintaining your profile
Each user has his or her own profile page that is equipped with various functions.

e You can add a picture to your profile, so your professors and fellow students can see who is
hiding behind the profile.

e On your profile you can select settings of your user data that authorize you to enroll in your
courses. You are determining subscriptions to institutions like your faculty, course of study
and current semester to always be informed about the latest updates regarding these.

e You can change your personal main settings of H\WU neo like configurazing your calendar or
terms of privacy. Forwarding all system-internal messages to your HWU email account is
also done here.

e There is an upload area available for your temporary personal data. This area is limited to 50
MB.

:

Click Profile |§I in the main navigation.

Main navigation - Profile

3.1 Upload picture

Click Picture to add a profile photo.

Tutorin Leonie Grote

Mail: =

Profile - Picture

30.10.2018 11 HfWU neo-Team, Petra Wolf
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3.2 Edit user details

Under the tab user details you can add and edit your user details.

Profite Picture User details Setings Categories My documents Biubbe:

Tutorin Leonie Grote

Mait: s otel@stusd i de

Visits: 4

Profile — User details

jser name

Name:

n Leonie Grote
Miail Re-type e-mail address
Mai
grotei@stud.hfwu.de grotel@stud hfwu.de
Further details -
itte:
study details )
Second titie:
Gender unknown male ® female

User details — Study details

Now you are on the page edit course of study (see current page). It is divided into two parts.

30.10.2018 12 HfWU neo-Team, Petra Wolf
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3.2.1. Authority to subscribe to restricted courses

User details

I study the following subjects and in degree programmes:

Semester of
Subject Degree sign out
study

You have not selected any course of study.

Navigation

Please enter the details as shown on your student ID!
Select out of the following list your subjects, degree programmes and semester of study:

| -- select subject, please -- ¥ || - pselect degree, please - ¥ |0 ¥

If you want to sign out of a course of study, then mark the respective entries in the table above. Click on Apply to save the changes.

My institutions
Institute sign out
You have not allocated yourself to any institute

Select institutions and ade them to your profite

To associate yourself to an institution. choose it from the list:

Study details — | study the following subjects and in degree programmes

Chose your subject (select subject, please), your degree (select degree, please) and your current
semester (choose a number) in the field ,| study the following subjects and in degree
programmes*“. Save your settings by clicking Accept. You can ignore the field select degree,
please, it is not relevant for you.

It is essential for you to make these adjustments in order to be able to sign in restricted courses.
(Courses that are only accessible for certain studies and semester). Please don’t forget to update your
current semester at the beginning of every semester.

[

[

30.10.2018 13 HfWU neo-Team, Petra Wolf
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3.2.2. Associate institutions

Navigatior

I you wanit to sign out of 3 course of study, then mark the respective entries in the tabie above. Click on Apply to save the changes

My institutions:

Institute sign out

You have not allocated yourself to any institute.

Select institutions and add them to your profile.

To associate yourself to an institution, choose it from the list:
-- select institute, please -- v

To remove your allocation to an institute, mark the respective entry in the table at the left.
Click on Apply to save the changes.

Study details — My institutions

Choose all institutions that you are interested in in the area ,My institutions* to always get their
latest updates.

There’s a large number of institutions at the Hf\WU. Each faculty, subject of study and each semester
represents an institution, in addition to the institutions of the ZOs (zentrale Organisation — central
organization). Each institution contains areas that show latest announcements, surveys, documents
and much more. To access information of a certain institution you can either search for the institution
(main navigation Search, search institutions), or you can subscribe to the institution. We highly
recommend to do the latter, you will save a lot of time and make sure all information of the institutions
that it communicated through HfWU neo is always available for you.

The institutions are arranged in alphabetical order in the list -select institution, please-. Choose your
faculty (e.g. Fakultat FAVM (Fakultat Agrarwirtschaft, Volkswirtschaft und Management), your
subject (e.g. PW (Bachelor Pferdewirtschaft)), your current semester (e.g. PW 1. Semester) as well
as the examination board of your faculty (e.g. Fakultdt FAVM: Prifungsausschuss). Save your
settings by clicking Accept.

These settings should be updated in the beginning of every semester as well. It might be useful to
keep institutions of the past semester in your list in case you need to resit an exam.

You can add an infinite number of institutions.

To remove an institution from your list tick the appropriate box below sign out and click Accept.

30.10.2018 14 HfWU neo-Team, Petra Wolf
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3.3 Settings — forward neo internal messages to Hf\WU Webmailer

HfWU neo uses an internal system for messages, that is used by professors as well as students to
communicate within their courses. Don’t mix up the neo messages and your HWU email account,
which is also an important source of information for you. You have the possibility to forward a copy of
all messages you received through HfWU neo to your HfWU email account. Unfortunately, it is not
possible the other way around.

You can change basic settings like forwarding your Hf\WU neo messages by clicking Settings.

Tutorin Leonie Grote

Mait: 3 otel@stud hwiu.de

Profile - Settings

Messaging settings
¥ Save sent messages in outbox

a Send messages as e-mail, to0

Settings

Save all messages as read upon logout

Haylgation Send a copy of all received messages to your e-mail aderess

General

Privacy

i ,>‘ Send e-mail in the following format
Appointment calendar
Notification

APl permissions

Apps

Forwarding of received messages

Signature

Buddies - who is online?

Settings — Navigation Messages

30.10.2018 15 HfWU neo-Team, Petra Wolf
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In the area messaging settings you have to option to send a copy of all received messages to
your e-mail address. Change the option to Always and save it by clicking Accept.

Messaging settings
¥| Save sent messages in outbox
' Send messages as e-mail, too
| Save all messages as read upon logout

Send a copy of all received messages to your e-mail address

| always X

Send e-mail in the following format
HTML X
Forwarding of received messages

User search

Signature

<!-- HTML: Insert text after this line only. -->

Buddies / who is online?

Last name, first name, titlel, title2 Y

|V Accept ’ | Revert

Messaging settings

Forwarding your HfWU neo internal messages directly to your private email account is not possible for
safety reasons. You can set up a diversion of your emails from your Hf\WU email account to your
private email account. To get further details visit the IT services IT Dienste. (It is necessary to login
HfWU neo beforehand!)

30.10.2018 16 HfWU neo-Team, Petra Wolf
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3.4 My documents

In the tab My documents there’s an upload space available for your temporary personal data. This
space is limited to 50 MB.

[

[

Current page: File management [o) Q. Logout

Profile Picture User details My documents Blubber More ...

=Root directory

| = Bitte beachten Sie, dass alle von I|hnen persénlich hochgeladenen Dateien gleichzeitig mit @ 0.0% allocated
o ' der Loschung Ihres HFWU Account geldscht werden. (0B /50 MB)

My documents

[l Type Name Size Actions

Actions. This folder is empty

&4 Upload file
4 Create a new folder Forall selected| Download | ‘ Move ‘ | Copy | ‘ Delete
T Emptythefiesres

Change view

@ 20 entries per page
O S0entries per page
O 100 entries per page
Export

»
mn Bewntesdattdocuments:

Profile — My documents

30.10.2018 17 HfWU neo-Team, Petra Wolf
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4. Your courses

4.1 Search courses

At the start of every semester you have to sign into the courses that are relevant for you. After the
subscription all dates and appointments of the course are added to your personal appointment
calendar and will be visible there. To find your courses follow the following steps:

Click the Search button located in the main navigation to get to the search function of Hf\WU neo.

Main navigation - Search

Search for courses

(V)

Quick search: | Title,LecturersNumber v |Semester: | wise 2015/2019 v ‘

|
| Navigation

‘ | ) Search institutes Search course directory

Teaching

‘ Research
Organization m E
Community °
Working group

imported courses
Study groups

Search options

[ Display extended search

Top list:latest courses

Search — Courses — Search course directory

Pick the right semester in the field semester confirm by clicking select. The current semester is
always preset. You can always go back to the initial state of the settings and search process by
clicking Revert.

Now choose Search course directory.

Choose your faculty, your subject and your semester. In the example it is Fakultdt FAVM (Fakultat
Agrarwirtschaft, Volkswirtschaft und Management), PW (Bachelor Pferdewirtschaft) and PW 1.
Semester.

30.10.2018 18 HfWU neo-Team, Petra Wolf
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{0 [5=srcn for courses

I Quick search: [Title Lecturers,Number ¥ |in: [PW 1. Semester ¥ | Semester: | WiSe 2018/2019 v 1

Navigation | Fields of study:

[ Al > Hochschule fuer Wirtschaft und Umwelt Nuertingen-Geislingen > Fakultt FAVM (Fakultat Agrarwirtschaft, Volkswirtschaft und Management) > PW (Bachelor Pferdewirtschaft) » PW 1. o

Teaching Semester ® «
Reseafd" ) 201-001 Biologische Grundlagen (2) Sondertermine PW1(3) o
S;ﬁgjﬁft‘sn 202-001 Grundlagen Pferdewirtschaft und Reitsport (1) Tutorien PW1(6)
Working group 201-003 Grundlagen Tierwissenschaften (3) Zusatzficher PW1 (1)
imported courses 201-004 Einfiihrung in die Okonomie (2) Veranstaltungen IBIS (16)
Study groups 201-005 Finanzbuchfiihrung und Statistik (5) Alte SPO(2)

Search options 201-055 Mathematik und Chemie (2)

[ Display extended search . . . ;
¥ a3entriesincluded in any sub-level | No entries at this level available!

Top list:latest courses

1.LPN 2018/2019
2.PBL
3. TutoriumWR 211.3.2

Search - Modules

The fields of study 0 show your location and you can jump to a certain level within the structure.

You can find the individual modules 9 on the level of your semester. In the modules you can see the
course that go with them, the number of those is in the brackets behind the modules.
There are other directories available on this level besides the modules. You should pay particular

attention on the directory Sondertermine 0 (special dates). You should sign in for these events in
any case if you don’t want to miss any unscheduled appointment. You will find a list of events that are
not listed in your regular timetable, such as study trips. Dates may be added or changed during the
semester. By signing into the directory you make sure the appointment will appear automatically on
your calendar as soon as the person responsible adds any new dates.

All further directories and their events on the level of the modules are optional appointments that are
offered in your semester. Feel free to sign in as required.

In the 6th/ 7th semester the terminology (not the structure in Hf\WU neo!) differs from that of other
semesters. (Only in some subjects of studies) You will find the directory of Wahlpflichtfacher instead
of the level of modules. In this directory you will find the individual programs and within the
programmes you can see the courses that you can choose with their number behind it.

Choose a module (or a program in semester 6/7).

Archive Persons. Institutes Resources Wo ist mein Dozent?

I Quick search: |Title Lecturers,Number ¥ |in: [ 201-001 Biologi: v | Semester: | Wise 2018/2019 'i

Navigation Fields of study:
f > Hochschule fuer Wirtschaft und Umwelt Nuertingen-Geislingen > Fakultst FAVM (Fakultit Agrarwirtschaft, Volkswirtschaft und Management) > PW (Bachelor Pferdewirtschaft) > PW 1.
Teaching Semester > 201-001 Biologische Grundiagen @ «
geseefcht. No further sub-levels exist below this level.

rganization
Community
Working group W 2entries at this level

imported courses .

‘ sﬂfgygmm 2 courses found , grouping: Semester
WiSe 2018/2019
‘ Search options
5 Lecture: Biologie der Pflanzen (AW+PW) (2)

[ Display extended search 201:001 {Prof. Dr. Maria Mueller-Lindenlauf)
% Mon..08:00 - 0:30 (weekly) o

ctions

Lecture: Genetik (AW+PW) (2)
[? Download result 201-001 (Prof. Dr. Maria Mueller-Lindeniauf)
Tue. 09:45- 11:15 (weekly), Location: C12 111, CB1 207/8, Appointments on Tuesday. 20.11. 11:30- 13:00, . (more)
Arrange search results:
@ Semester
Q Area
Q Lecturers
O Type
Q Institute
Search - courses
30.10.2018 19 HfWU neo-Team, Petra Wolf
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You receive a list of all courses in the chosen module/ programme containing the refereeing lecturers

. In our example it is all 3 courses of the module Grundlagen Tierwissenschaften (3) in Fakultat
FAVM (Fakultat Agrarwirtschaft, Volkswirtschaft und Management) — PW 1. Semester.

In the Navigation you can group the search results%.

30.10.2018 20 HfWU neo-Team, Petra Wolf
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4.2 Go to course

Now you can start to sign in for your courses and generate your individual appointment calendar by
clicking the name of the lecture you want to add to your timetable and you will get to its detalils.

Genetik (AW+PW) (2

General information

Course number

Details

Semeste(

‘ Actions
Home institute

& Print
)m Cata e | participating institutes g
i Justpencilinth table ‘ Courses type Lecture in category Teaching

Next appointment

Modulverantworthich

Evaluationsbogen

Dozentin

Times

Go to course

On the detail page of the lecture you get an overview of all given information of the relevant course, for
example lecturer, place, next date and many more.

You will find the function Go to course under Actions on the left side of the page. Click to sign in for
the course and you will get a report of your enrollment status. You can either go to the course by
clicking to course or you close the window to get back to the detalil list of the course.

[

[

Now click Seach L.] in the header to go back to the point of your search that you left before signing in
for the lecture. You can enroll into further courses of the module directly. Over the fields of the study
path you can go back to an upper level to enroll into all courses of the remaining modules like
described above.

Some courses of your faculty will be divided into groups due to the large number of attendants. To find
out the right group in this case, go to the institution page of your semester. The group formation will
either be announced under Announcements or you will get information about the organization of the
groups another way.

Consult your Studien- und Prifungsordnung (regulation of studies and exams) for the right choice
ofmodules in semester 6/7. It contains the exact description of which combinations of courses are
possible or necessary for you.

30.10.2018 21 HfWU neo-Team, Petra Wolf
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5. Retrieve information

After having enrolled at all relevant institutes and courses successfully switch to the button Courses

that will take you to the page My courses.

WiSe 2018/2019
Name
O emei logi ier: 2 (AW+PW) (1.5) - 5
MY courses ’) Allgemeine Ethologie und Tierschutz (AW+PW) (1.5) @ P
- ® Anatomie/ Physiologie (AW+PW) (2) (6] 12
Navigation
\ , D Biologie der Pflanzen (AW+PW) (2) ® oap w0
Archived courses S 0
‘ D) Genetik (AW+PW) (2) ® oar 3] o>
Semersterfilter =
r') Grundlagen Pferdewirtschaft und Reitsport (4) @ e'l' @ Eﬁ U\>
WiSe 2018/2019 —— =
%) Mathematik (AW=PW) in 2 Gruppen (2] ©® sarE w0

Actions

¥ Mark all as read

& Change color grouping
4 Adjust notifications
) Add a course

Views

Standard

Field of study
Type

Groups by colour
Lecturers

Main navigation Courses — My courses

On this page as well as on the pages My study groups 0 and My institutes 9 you can see new
information or content of relevant elements (courses, study groups or institutions) at a glance. The little
symbol on the right side of it will show you the type of content. Put your cursor on the symbol to see
the type and amount of new content. If the symbol is red there is new content that you have not seen
yet.

Meanings of the different symbols:

Eﬂ There is a contribution on the information page of the course, study group or institution under
the tab Forum. If the symbol is red there is a new contribution. Click the symbol to get to the
desired location in the course directly.

[?l There are documents available for you to download on the information page of the course,
study group or institution in the tab Documents. If the symbol is red there are new documents.
Click the symbol to get to the desired location in the course directly.

= There is a new announcement on the information page of the course, study group or
institution. If the symbol is red there are new documents. Click the symbol to get to the desired
location in the course directly.

E' This symbol only exists in My course and My study groups. It shows you the number of
attendants of a course or study group. Put your cursor on the symbol to see the number. If the
symbol is red there are changes in the list of participants. Participants might have been added
to the list or left the course. Click the symbol to get to the desired place in the course directly,
in this case to the list of participants of a course or study group.

42/ This symbol only exists in My courses and My study groups. It shows the number of
appointments for a course or study group. Put your cursor on the symbol to see the number. If
the symbol is red there are changes in the number of appointments. You can see all
cancellations and postponements by clicking on the symbol, it will get you directly to the
schedule of the course/ study group. All dates and changes will be listed here.
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Current page:

My courses

m

My institutes

Actions
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If there are any changes appearing in the schedule they will also be visible in your personal
appointment calendar.

There is a survey available on the information page of the course, study group or institution. If
the symbol is red it is a new survey. Click the red symbol to get to the desired location.

There is a Blubber article available under the tab Blubber on the information page of the
course or institution. If the symbol is red it is a new contribution. Click the red symbol to get to
the desired location.

Under the tab Information on the information page of the course or institution there is
information left. If the symbol is red there is new information available. Click the red symbol to
get to the desired location.

By clicking this symbol you can take out from the relevant course/ study group quick and easy
or delete your subscription to an institution.

There is a course evaluation connected to this course. You can fill in the
guestionnaire online.

My institutes (0] TR O, Logout

My studygroups My institutes

My institutes

Name Content

| N ; B . . =
m Faculty: Fakultat FAVM (Fakultat Agrarwirtschaft, Volkswirtschaft und Management) E‘J' F) E]

m Faculty: HAWU neo Support Ij'ﬁ

+ Mark all as read m Course of study: PW (Bachelor Pferdewirtschaft) ﬁ‘ F,t

1 Search institutes
B Edit study details

m Semester: PW 1. Semester ﬁ‘ F)‘

Current page:

My studygroups

Navigation

Main navigation Courses — My institutions

My studygroups [e] Q  Logout

Study groups in

oo Name

I %) Abschlussarbeiten

I %) Praxissemester AW/PW

Search studygroups
Create new study group

Actions

& Change color grouping

Main navigation Courses — My studygroups
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6. Your personal appointment calendar

By signing in all courses that are relevant for you all appointments of the courses were automatically
transferred to your personal appointment calendar. You have the possibility to be informed daily of
your regular courses, all individual appointments as well as cancellations and postponements. Click
Planner in the main navigation to get to My timetable (see current page).

Main navigation - Planner

!

Switch to the tab Appointment calendar to get to the page My personal appointment calendar (see
current page).

— Appointment calendar

30
Dispiayved semester l
WiSe 2018/2019 " ¥ 11:00
Actions 12:00
) e
» ge 13:00
P :
4:06

Export
FY 5:00
Dasplay size 16:0€
®

1706

18:06

Planner — Appointment calendar

U All appointments that are taking place as planned are depicted in blue, cancellations are
grey, alternate dates are green and are

Put your mouse on the appointments to see its details. To jump to a certain day put the desired date in

the field Go to &¥. By clicking the horizontal arrows you can jump back and forth from day to day
or week to week in your appointment calendar (depending on the chosen settings in the window

Views). To jump to a different time within a day use the vertical arrows &&.
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Current page: My personal appointment calendar - Week view [o] Q  Logout
7

Week 47 from 19/11/18 until 25/11/18

Wed 21 Thu22 Fri23

Calendar

09.45-11.15
[ Genetik (AW+PW) (2)

Actions

= Create new appointment

#a Share calendar | Grundlagen Pferdewirtschaft
%) Course appointments lund Reitsport (4)

Export

% Export schedule.

& Import appaintments
3 Share calendar

Auswahl

Goto:(23/11/18 vo

Category:

[ alle categories viv
Cals
[Own calendar Vv
[ Show rejected appointments.

15451715

Current page: My persunal appoRtment ¢

" : Pp— Week 47 from 19/11/18 until 25/11/18 48 wesk B

Grundlagen Pferdewirtschaft und

Reitsport (4)

Beginning: Mon 19 Nov 2018

14:00:00 CET

End: Mon 19 Nov 2018 15:30:00 CET
e Course: Lecture: Grundlagen

® Course appaintment Prerdewirtschaft und Reitsport (4)

Category: Vorlesung/lecture

Location: CI2 002

Performing lecturer:

Prof. Dr. Dirk Winter

3l

& Snare calenda

1400-15.30

Auswahi Grundiagen Pferdewirtschaft
Bl und Reitsport (4) *
2311118 o .
alle categories v
sienda:
Own calerickay e
[ Show rejectec appointments ¥

My personal appointment calendar— Taking place as planned

My personal appomenent calendar - Week view

Week 47 from 19/11/18 until 25/11/18

Anatomie / Physiologie (AW+PW)

{2) {cancelled)

Beginning: Thu 22 Nov 2018

14:00:00 CET -
End: Thu 22 Nov 2018 15:30:00 CET

Course: Lecture: Anatomie /

Physiologie (AW+PW) (2)

Description: Verlegt auf den

29.11.2018

new Fppointent

& Share calenda

® Course appointments

Own calendar v
[ Show rejectad appoint

My personal appointment calendar- Cancellation
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My pessanat appomtmes caenda  Wisek view

Week 47 from 19/11/18 until 25/11/18

Genetik (AW+PW) (2)
” - Beginning: Tue 20 Nov 2018 =
’ 11:30:00 CET x
£ - End: Tue 20 Nov 2018 13:00:00 CET
Wik Course: Lecture: Genetik (AW+PW)
Aont 2)
e Category: Ersatztermin/ alternative
date
Actions Location: CB1207/8

Mein personlicher Terminkalender —Alternate date

Week 47 from 19/11/18 until 25/11/18

Tutorium Mathematik (Geier)
| Beginning: Wed 21 Nov 2018
" 15:45:00CET
End: Wed 21 Nov 2018 17:15:00 CET
Course: Freiwillig: Tutorium

Mathematik (Geier) e
Category: Freiwillig / Optional & :

i I;
2311/18 Location: CI2 206 h
alle categories v 45 B154517 .
16 ’
Own calendar v

[ Show rejected appeintments

My personal ap'pointment calendar— Voiuntary appoirn‘tment
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7. Support

If you have any questions about HfWU neo you can contact the Support team directly in Hf\WU neo via
phone, e-mail or neo internal message.

To do so click courses in the main navigation and choose the tab My courses. Here you will find
the institution HfWU neo Support that you should have subscribed to as standard. If that is not the
case catch up on it by following the steps described under 3.2.2 Associate institutions and choose the
institution.

(0] PN Q  Logout

My institutes

I My institutes
m Name Content

[N

My institutes M Faculty: Fakultit FAVM (Fakultst Agrarwirtschaft, Volkswirtschaft und Management) HoJH|

g M Faculty: HAWU neo Support °
Actions

« Mark all as read m Course of study: PW (Bachelor Pferdewirtschaft)

1 Search institutes
B edit study details m Semester: PW 1. Semester

Main navigation Courses — My institutions

Now you are on the page of the institution HfWU neo Support - Brief information (see current page)

Current page: Faculty: HAWU neo Support - Brief information
4

ahim E&..z.r [ Dowents  [i] Nutzungsbedingungen  ‘as Wiki Einrichtungstermine

Faculty: HFWU neo Support

|
|
‘ Homepage: https://www.hfwu.de/hfwu-sc le-servicebereiche-und-anlaufstellen-a-z/hfwu-neo/
1 Mail: support-neo@hfwu.de

Ovetview Faculty: HIWU neo Support o
Navigation

| Briefinformation

Courses

Course timetable

Einrichtungstermine drucken

Actions

Unsubscribe from institution.

Faculty Hf\WU neo support — Brief information

e The general support e-mail address o is given in the tab Overview.

e There are people behind the institution that are willing to help you to find a solution for your

problems with H\WU neo. You can find these people in the tab Staff 9 you can also get in
touch by sending them an internal message directly.

e There is a forum in the tab Forum 0 You might already find an answer to your questions
here because somebody else posted a similar problem and got help from the community,
other neo users or the support team.

e |f there are any documents that could be interesting for you the support team will upload them
here. Also, the document you are reading right now is available for download in the tab

Documents o named Schulungsunterlagen.
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8. Further training offer

With the approach described in this manual you are now prepared to discover Hf\WU neo on your own.
We are offering a lecture to introduce neo for the students of the first semester that we are highly
recommending to visit.

We wish you a good start for the new semester and hope that we are able to support the organization
of your studies in a helpful way with HfWU neo.

Your HWIL neo Team.
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